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CV for First name Surname ID

	Born:


	Enter year of birth


	Insert a nice photo of yourself here!

(

	Experience since:
	Enter number of years professional IT experience
	

	Profile:


	Enter your primary role in your career 


	


	Positions:


	Here describe the roles you have performed in your job, eg technical project manager, system developer, line manager


	Trades:


	Here describe the trades you have worked within, such as transportation, finance, telecommunications


	Summary:


	The summary is the brief text where you must sell yourself. The CV will be available on our website so that interested companies can find you and maybe ask to see the full CV. The full CV is not sent to any companies without your acceptence in each case.
You need to write neutrally, ie. write "consultant" instead of "I" and avoid personal and company names.

The summary must fill 10 to 12 lines and contain these elements in this order: Role, seniority, background (education), methods and technologies.

On our website you can see examples of good summaries and a more detailed guideline for CV writing.



	Personality:


	Here, two or three lines where you describe your personality with emphasis on work situations.


	Key 

qualifications:


	You write in bullets max. 10 skills

· Thesis
· Methods
· Tools
· Technologies
· 


	Professional experience:


	Here you specify your professional experience with an indication of time, company name and primary role in the following way (this is a hypothetical example):

2008 - now 
freelance, commercial project manager
2004 - 2008 Bank of England, team leader
1998 - 2004 Hitachi, system developer

etc.

	Projects/​tasks:

	Here you describe the tasks and projects you have attended in your various relationships or as self-employed freelance consultant. For each task / project specify period, company name, your role and the project name followed by your responsibilities, tasks, used technology and possible. results on the form (again a hypothetical example):

2008 - now Bank of England
Role: Commercial Project Manager
Project: Introduction of new ESDH system
Tasks:
Technologies:
Results:

2006 - 2008 Hitachi
Role:
Project:
Tasks:
Technologies:
Results:

2004 - 2006 Hitachi
Role:
Project:
Tasks:
Technologies:
Results:

etc.


	Education:


	You specify only your highest education in the form:
Year of exam - education, education site


	Certificates:


	Any certifications indicated in a similar form:
Year, direction / content, provider


	Courses:


	Any cources mentioned in the same form:
Year, direction / content, provider


	Languages:
	Language

Oral

Written

Understanding

Danish
Mother tongue
Mother tongue
Mother tongue
English
Fluent

Fluent

Fluent

German


Levels: Mother tongue, fluent, experienced, basic



	COMPETENCIES

	In the rest of the CV your skills and experience are listed. The list below is intended as example for inspiration. You add just what is missing and erases what is irrelevant to your skills. Experience level we work with is Low, Medium or High


	Industry Experience
	Number of years used
	Experience Level
	Last used

	Finance
Telecommunications
Pharma
Transportation
State
Municipality
Regions 

	
	
	

	Functions
	Number of years used
	Experience Level
	Last used

	Technical Project Manager
Commercial Project Manager
Analyst
Software Architect
Systems Developer
Application Tester
Test Manager
Line Manager

	
	
	

	Office Support and Management Tools

	Number of years used
	Experience Level
	Last used

	Microsoft Office packages (versions)

MS Project (versions)

Frontpage

Microsoft Small Business Server

Navision

C5

Axapta


	
	
	

	Methods
	Number of years used
	Experience Level
	Last used

	Scrum

Extreme Programming

	
	
	

	Systems Development
	Number of years used
	Experience Level
	Last used

	Analysis
Design
Architecture
Programming
Test
Documentation
User Manuals
Use Cases

	
	
	

	Programming Tools
	Number of years used
	Experience Level
	Last used

	Cobol

PL/1

CICS

Visual Basic

VBA/ Access/ Word/ Excel

HTML, ASP

SQL

Assembler

C

C++

Delphi 1+2+3+4

Ajax

Java Script

Java Servlets

Java Server Faces

JFC/Swing

Java Beans

PHP


	
	
	

	Test Methods and Tools
	Number of years used
	Experience Level
	Last used

	IBM Data Manager
Endevor
Testing Track Pro
Mercury Quality Center
Unit testing
Integration test
User Testing
Test Strategies

	
	
	

	Databases
	Number of years used
	Experience Level
	Last used

	DB2

IMS/DLI

Microsoft Access

Borland Interbase

Borland Paradox

Microsoft SQL Server 2000

DB2

IMS/DLI

Microsoft Access

Borland Interbase

Borland Paradox

Microsoft SQL Server 2000


	
	
	

	Datakommunication and Networks
	Number of years used
	Experience Level
	Last used

	TCP/IP

VPN

Novell Netware

Teledata/Videotext

IBM 3270

http


	
	
	

	Servers
	Number of years used
	Experience Level
	Last used

	Unix/Linux Shell 4

Sun Unix

Linux

WebSphere v.3.5

WebSphere v.4.0

WebSphere v.5.0


	
	
	

	Technologies
	Number of years used
	Experience Level
	Last used

	SOAP

.NET

ActiveX

ADO

LDAP

J2EE

J2ME

HTML

XML

Network/Ethernet

Samba

Apache                    

Oracle                   

Interbase                   

MySQL                   

MsSQL                   

Databases (generally)  

Windows 2000/2003/XP (Server & Workstation) 

MS Office2000/2002/2003/Exchange/Outlook   

Backup (Backupexec, Legato etc.) 

Sun’s product line from U5 to E6500

Sun’s Sunfire product line 

Sun Cluster

Veritas (VM + VXFS)

Veritas Cluster

Veritas Netbackup

Pc’s

Supermaxes (DDE hardware)

Websphere

	
	
	

	Development and Experience
	Number of years used
	Experience Level
	Last used

	Architecture
User Interface Development
CRM
Database Design
Operating
ERP (Enterprise Resource Planning)
Firewall System Security
Installation & Configuration
Requirements specification- Software
Quality Assurance / QA
Inventory
Programming
Project Management
Selection and Implementation of Hardware & Software
Web Services
Workflow and Document Management
Requirements specification
Sales
	
	
	

	Other competencies
	Number of years used
	Experience Level
	Last used
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